                      Organizing and Conducting  High School Throws Quadathlon
   Hy-Tek Steps to Compute Results / Scores for Multi-Event Meet

REFERENCE: User Guide – Hy-Tek Track & Field Meet Manager (Windows)

DOWNLOAD:   Hy-Tek Meet Manager Program in Computer (CD)



                  NOTE: Program must include multi-event and seeding options.

    SET-UP MULTI-EVENT MEET IN MEET MANAGER PROGRAM    

                       Enter information for the Decathlon / Heptathlon meet

STEP  1  -   Go to File at top of program page;  click on Open/New
· Go to FILE NAME / type in name of meet 

STEP  2  -   Open Set-Up Menu at top of program page (Manual Chapt. 4 pg. 4-1)



 - Open  Meet Set-Up
 -  type in name and location of meet and start / end dates

 -   click “Track and Field”  and “High School” in columns

            -   click “Standard” for meet type and style

                     -  Open   Athlete / Relay Perferences
-  check the following items:       > enter school year    >  Unique

                     >  enter competition numbers

-  Open   Seeding Preferences 


-  no changes to mark   - click OFF > Allow Foreign Athletes



-  Open    Report Preferences   (open 4 headings as follows)

-  open  Headers    >  check:  include meet name and location 

          -  open   Format     > check:  List athletes with last name first

                                                                        > check:  Show Field Event Conversion
                                > make NO marks for Show Team Scores





-  open  Punctuation     >  list the punctuation you want for reports





-  open  Printer            >  scan and mark the printer you will use 

                                                                        >  check if you want to preview report before printing

· Open   Entry / Scoring Preferences
-  open   Scoring / Awards  >  leave all items blank

-  open    Entry Limits         > all items blank

           -  open   Entries / Results 

                         >  Check “Record wind readings”  





               >  Check “Warn if times / marks are out of range”




-  Open  Scoring Set-Up  >  Change all points to “zero”  (if not scoring multi)
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                   Set-Up Multi-Event Meet in Meet Manager Program



STEP  3  -  Open Events Menu  (Manual Chapt. 5;  page 5-1)

· Open  Add Events  (upper left column)  

         - Event # 1 (Decathlon) check the following (left to right / top to bottom)

                 
> Gender – check boys     >  Number of lanes – 8

                 
> Entries & Results – check “metric” 

> Heat Order – check “slow to fast”  

> Multi-Event – check “Decathlon”  > Rounds – “finals only”

                                                   > Finals Rounds -  check “1 final”   - check “fast to slow”

- Event # 2 (Heptathlon)  REPEAT SAME STEPS AS DEC.

  -  Edit the Events for Decathlon & Heptathlon 

- Click on  Decathlon at top of  Events page

- Open Multi Sub-Events on left column





          (NOTE:  use a list of the order of decathlon / heptathlon events)





- Click each event   > check name of event  >  Results – check “metric”





                             > Seeding – check “random”   >  Lanes – list as 8




- Set-Up  Sessions (i.e. Day 1-Dec.; Day 2-Dec; Day 1-Hep; Day 2-Hep)

-  Open Events Menu

-  Open Sessions on left column (enter information for the 4 sessions)

> Session - #1    > Title – Decathlon   > Day – 1  > Entry limit - 5

          -   Repeat entering information for 4 sessions

                  (i.e)  Session # 2 -  Day 1 Heptathlon    

      Session # 3 – Day 2 Decathlon

      Session # 4 – Day 2  Heptathlon

                            - Set-up  Schedules (Day 1 / Day 2) for 4 sessions

-  Open Sessions on left column

          -  Click on session (i.e. Day 1 decathlon) at top of page

  > go to Event List to place events in session

  > double click on 1st events of Day 1 decathlon

  > repeat the steps for session # 2, # 3, # 4.

STEP 4  -  Open Teams Menu  (enter athlete’s team) Manual Chapt. 8 pg. 8-1

  

          -  Compile list of teams based on entered athletes

-  Click on Add Teams on left column / Type in teams

> add team ABBR. And FULL team name

STEP  5 – Open Athletes Menu (enter athletes in meet) Manual Chapt. 6 pg. 6-1


         - Click on  Add Athletes on left column


         - Type in athletes name; mark M/F; type in competition number; class year




          Page  3
                       Set-Up Meet in Meet Manger Program
STEP 5  - Open Seeding Menu  (placing athletes in heats / flights) Chapt. 9 



- click on SESSIONS on top of page (i.e. Day 1 – Dec.)

- click on Event on list (i.e. 100 Dash – Dec.)

· click on Preview / Adjust on left column 

                                                < heat / flight numbers will appear at top




-  (more than 1 heat / flight)  click on ADD HEATS



-  click on Show Eligible Athletes on left column 

 



      > list of athletes will appear at bottom of page

                               -  click on athlete name (purple marker) and drag name to lane / heat




     (NOTE) correct multi-event heat procedure – open lanes between athletes




-  click ACCEPT  (heats / flights are set up)




     (NOTE) to edit heats – repeat the above steps of “click & drag”




- for EACH SESSION – repeat above steps (i.e. Day 1; Day 2; etc.)




-  click DRAFT SHEET to make a copy of heat / flight

          STEP  6 -  Create & Print:   ATHLETE CHECK-IN SHEETS

                 FINISH LINE HEAT SHEETS 

                                                          FIELD EVENT SCORE SHEETS 



    - Open REPORTS (top of main program page) Manual - Chapt. 11

                                  - click on Athlete Check-In Sheets
                                      > click on session # (top) & event (i.e. Dec. Boys 100 Meter Dash)

                                            > click on Create Report   >  click on printer icon (top of page)

                               - click on Finish Line Heat Sheets 



                    >  click on session  &  event (i.e. Dec. Boys 100

                                      >  click on Create Report  >  click on printer icon

                               - click on Field Event Score Sheets
                                      > repeat steps listed for Finish Line Heat Sheets





     (NOTE) request officials to use METRIC results


ADD ADDITIONAL ATHLETES   (Just prior or during the meet)

STEP  1 -  Add athlete, NOT previously listed in Athlete Menu

                          - Open ATHETES MENU  to add a new athlete 

· Involves a new school / go to SCHOOL MENU to add school

                          - Open RUN sqreen to place new athletes in event(s)

· Clink on ADJUST BUTTON, which will display the athlete list

· Drag the new athlete entry into the appropriate lane of heat

          STEP 2  -  Add athletes, LISTED IN the athlete and school menu

                          - Skip Athlete Menu / Open RUN sqreen and, and click on ADJUST  button
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                   Score and Print Results for each event – Multi-Events Meet
      STEP 1 - Open RUN  (top of main program page)  Manual – Chapt. 10



           
      - click on each event at top of page




  
       - ENTER  times (track events) and marks (field events)

                                                (NOTE) - record track events in FAT (i.e. 11.84)

                                                             - record field events in METERS (i.e. 8.98m)





      - click on SCORE EVENT (3rd from left / middle of page)


  


     -  PRINT event results (includes point totals for events)



  Create Reports to Export to Web Page / Media

          FLAT HTML Report – includes all events / results / points as reported


   (manual – pg. 28 sample)
                                                   during competition



                 STEP 1 -  Open RUN MENU  
                          - click on last Decathlon Event – 1500 M. Run

                          
      OR last Heptathlon Event – 800 M. Run




                          - on Computer Keys – click Ctrl-m  

                                                  - select desktop or documents to save results   

 AP News Report – includes separate reports of each event + totals


  (manual – pg, 29 sample)




  STEP  1  - Open REPORTS - MENU 






      - click on results / run page will appear

                           - click Session 1 Decathlon OR Heptahtlon

                           - click Select ALL (left bottom column)

                           -  click  Flat HTML (bottom page / under Column)

                           -  click CREATE REPORTS

                                                             - SAVE to Desktop or Documents




 STEP  2   -  Repeat steps for Day 2 Decathlon OR Heptathlon




 STEP  3   -  Repeat steps for Total Points Scored

                                                          - click on All – all events (top of page) for total points
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